
PROFESSIONAL SERVICES CONTRACT AE19-029 
with Michael Baker International, Inc. 

Alternative Analysis Study for Scour Protection for the Bridge Rd-Bridge Rehabilitation Project 

(Project No: P6050562) 

This contract is made and entered into this 8th day of February 2019, by and between the County of 

Ventura, hereinafter referred to as AGENCY, and Michael Baker International, Inc., hereinafter referred 

to as CONSULTANT, regarding CONSULTANT's performance of the work and services described in 

Exhibit A hereto (the "Work"). CONSULTANT, or a principal of the firm, is registered, licensed or certified 

by the State of California as a Civil Engineer, number C51824. 

In consideration of the mutual promises contained herein and other valuable consideration, the receipt 
and sufficiency of which are hereby acknowledged, the parties agree as follows: 

1. Scope of Work; Standard of Performance 
AGENCY hereby retains CONSULTANT to perform the Work described in Exhibit A hereto. The Work 
shall be performed in accordance with the terms and conditions of this contract and the County of Ventura 
Public Works Agency Consultant's Guide to Ventura County Procedures ("Guide") as amended from time 
to time, which is on file in the office of the Public Works Agency, and which by reference is made a part 
hereof. This contract shall take precedence over the Guide in case of conflicting provisions; otherwise 
they shall be interpreted together. In performing the Work CONSULTANT shall exercise the degree of 
skill and care customarily exercised by professionals in the State of California when providing similar 
services with respect to similarly complex work and projects. 

2. Time Schedule 
All Work and any portion thereof separately identified shall be completed within the time provided in the 
"Time Schedule" attached hereto as Exhibit B. AGENCY will issue a suspension of the contract time if 
CONSULTANT is delayed by any public agency reviewing documents produced by CONSULTANT under 
this contract, or solely due to acts or omissions of AGENCY, provided that CONSULTANT promptly 
notifies AGENCY in writing of such delays. 

3. Fees and Payments 
Payment shall be made monthly, or as otherwise provided, on presentation of a completed AGENCY 
Consultant Services Invoice Form in accordance with the "Fees and Payment" provisions attached hereto 
as Exhibit C. 

4. Termination 
AGENCY retains the right to terminate this contract for any reason prior to completion of the Work upon 
five days written notice to CONSULTANT. Upon termination, AGENCY shall pay CONSULTANT for all 
Work performed prior to such termination, provided however, that such charges shall not exceed the 
maximum fee specified in Exhibit C for completion of any separately identified task/phase of the Work 
which, at the time of termination, has been started by request of AGENCY, plus the outstanding amount 
of contract retention withheld to date. 

5. Right to Review 
AGENCY shall have the right to review the Work at any time during AGENCYs usual working hours. 
Review, checking, approval or other action by the AGENCY shall not relieve CONSULTANT of 
CONSULTANT's responsibility for the accuracy and completeness of the Work. 

6. Work Product 
On completion or termination of the contract, AGENCY shall be entitled to immediate possession of, and 
CONSULTANT shall promptly furnish, on request, all reports, drawings, designs, computations, plans, 
specifications, correspondence, data and other work product prepared or gathered by CONSULTANT 
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arising out of or related to the Work (collectively, "Work Product"). AGENCY has a royalty-free 
nonexclusive and irrevocable right to reproduce, publish, or otherwise use, and authorize others to use, 
Work Product for government purposes. CONSULTANT may retain copies of the Work Product for its 
files. Work Product prepared by CONSULTANT pursuant to this contract shall not be modified by 
AGENCY unless CONSULTANT's name, signatures and professional seals are completely deleted. 
CONSULTANT shall not be responsible for any liabilities to AGENCY for the use of such Work Product 
that is modified by persons other than CONSULTANT. CONSULTANT is authorized to place the 
following statement on the drawings, specifications and other Work Product prepared pursuant to this 
contract: 

"This drawing [or These specifications], including the designs incorporated herein, is [are] 
an instrument of professional service prepared for use in connection with the project 
identified hereon under the conditions existing on [date]. Any use, in whole or in part, for 
any other project without written authorization of [CONSULTANT's name] shall be at the 
user's sole risk." 

7. Errors and Omissions 
Without limiting AGENCY's other available remedies, if a construction change order is required for the 
subject project as a proximate result of an error or omission of CONSULTANT in the preparation of the 
construction or survey documents pursuant to this contract, regardless of whether or not such error or 
omission was the result of negligence, the necessary amendment or supplement to the construction 
documents required for such change order shall be made by CONSULTANT at no additional charge to 
AGENCY. 

8. Correction of Work 
If any Work performed by CONSULTANT does not conform to the requirements and professional 
standards of this contract, AGENCY may require CONSULTANT to correct the Work until it conforms to 
said requirements and standards at no additional cost to AGENCY. AGENCY may withhold payment for 
disputed Work until CONSULTANT correctly performs the Work or the dispute is otherwise resolved in 
accordance with this contract. When the Work to be performed is of such a nature that CONSULTANT 
cannot correct its performance, AGENCY may reduce the CONSULTANT's compensation to reflect the 
reduced value of the Work received by AGENCY. If CONSULTANT fails to promptly correct non-
conforming Work, AGENCY may have the Work performed by a third party in conformance with the 
requirements and professional standards of this contract and charge CONSULTANT, or withhold from 
payments due CONSULTANT, any costs AGENCY incurs that are directly related to the performance of 
the corrective work. AGENCY shall not unreasonably withhold or reduce payment for CONSULTANT's 
Work under this section. 

9. Subconsulting 
With the prior written consent of AGENCY, CONSULTANT may engage the professional services of 
subconsultants for the performance of a portion of the Work ("Subconsultants"). CONSULTANT shall be 
fully responsible for all Work performed by Subconsultants which must be performed in accordance with 
all terms and conditions of this contract. All insurance requirements set forth in section 13 below, 
"Insurance Requirements," shall apply to each Subconsultant, except to the extent such requirements 
are modified or waived in writing by AGENCY. CONSULTANT shall ensure that each Subconsultant 
obtains and keeps in force and effect during the term of this contract the required insurance. 

10. Independent Contractor 

a. No Employment Relationship.  CONSULTANT is an independent contractor, and no relationship of 
employer and employee is created by this contract. Neither CONSULTANT nor any of the persons 
performing services for CONSULTANT pursuant to this contract, whether said person be a principal, 
member, partner, officer, employee, agent, volunteer, associate, Subconsultant or otherwise of 
CONSULTANT, will have any claim under this contract or otherwise against AGENCY for any salary, 
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wages, sick leave, vacation pay, retirement, social security, workers' compensation, disability, 
unemployment insurance, federal, state or local taxes, or other compensation, benefits or taxes of any 
kind. AGENCY is not required to make any deductions from the compensation payable to CONSULTANT 
under the provisions of this contract. CONSULTANT shall be solely responsible for self-employment 
Social Security taxes, income taxes and any other taxes levied against self-employed persons. 
CONSULTANT does not assign such obligation to AGENCY for collection or administration except as 
may be required by federal and state law. 

b. No AGENCY Control of Means and Methods of Performance. Except as otherwise provided in this 
contract, AGENCY will have no control over the means or methods by which CONSULTANT will perform 
services under this contract, provided, however, that CONSULTANT will perform services hereunder and 
function at all times in accordance with approved methods of practice in the professional specialty of 
CONSULTANT. 

c. Third Parties Employed by CONSULTANT. If, in the performance of this contract, any third parties 
(including, without limitation, Subconsultants) are employed by CONSULTANT, such third parties will be 
entirely and exclusively under the direction, supervision and control of CONSULTANT. All terms of 
employment, including hours, wages, working conditions, discipline, hiring and discharging, and other 
applicable requirements of law will be the responsibility of and determined by CONSULTANT, and 
AGENCY will have no right or authority over such third parties or the terms of such employment, except 
as provided in this contract. 

d. Compliance with Workers' Compensation Laws. CONSULTANT will comply with all applicable 
provisions of the Workers Compensation Insurance and Safety Act of the State of California (codified as 
amended commencing at Labor Code section 3200), including, without limitation, divisions 4 and 5 of the 
California Labor Code, and all amendments thereto, and all applicable similar state and federal acts or 
laws, and will indemnify and hold harmless AGENCY from and against all Third Party Claims (defined 
elsewhere herein) presented, brought or recovered against AGENCY, for or on account of any liability 
under any of said laws which may be incurred by reason of any services to be performed under this 
contract. 

e. Indemnity for Claims of Employer-Employee Relationship. CONSULTANT agrees to defend, through 
attorneys approved by AGENCY, indemnify and hold harmless AGENCY and its boards, agencies, 
departments, officers, employees, agents and volunteers from and against any and all Third Party Claims 
(defined elsewhere herein) made against AGENCY based upon any contention by any third party that an 
employer-employee relationship exists by reason of this contract. CONSULTANT further agrees to hold 
AGENCY harmless from and to compensate AGENCY for any Third Party Claims against AGENCY for 
payment of state or federal income or other tax obligations relating to CONSULTANT's compensation 
under the terms of this contract. CONSULTANT will not settle or otherwise compromise a Third Party 
Claim covered by this subsection without AGENCY's advance written approval. This subsection does 
not apply to any penalty imposed by any governmental agency that is not caused by or the fault of 
CONSULTANT. 

11. Duty of Loyalty; Conflicts of Interest 
a. CONSULTANT owes AGENCY a duty of undivided loyalty in performing the Work under this 

contract, including the obligation to refrain from having economic interests and participating in 
activities that conflict with AGENCY's interests with respect to the Work and subject project. 
CONSULTANT shall take reasonable measures to ensure that CONSULTANT and its principals, 
officers, employees, agents and Subconsultants do not possess a financial conflict of interest 
with respect to the Work and subject project. CONSULTANT shall promptly inform AGENCY of 
any matter that could reasonably be interpreted as creating a conflict of interest for 
CONSULTANT with respect to the Work and subject project. This section is not intended to 
modify the standard of performance as set forth in Section 1. 
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b. CONSULTANT acknowledges that the California Political Reform Act ("Act"), Government Code 
section 81000 et seq., provides that principals, officers, employees and agents of consultants 
retained by a public agency may be deemed "public officials" subject to the Act if they make or 
advise AGENCY on decisions or actions to be taken by AGENCY. To the extent AGENCY 
determines that the Act applies to CONSULTANT or its principals, officers, employees or agents, 
each designated person shall abide by the Act, including the requirement for public officials to 
prepare and file statements disclosing specified economic interests, as directed by AGENCY. In 
addition, CONSULTANT acknowledges and shall abide by the contractual conflict of interest 
restrictions imposed on public officials by Government Code section 1090 et seq. 

c. During the term of this contract CONSULTANT shall not employ or compensate AGENCY's 
current employees. 

12. Defense and Indemnification 
CONSULTANT agrees to defend, through attorneys approved by AGENCY, indemnify and hold harmless 
AGENCY and the County of Ventura (if not defined as AGENCY), and their boards, agencies, 
departments, officers, employees, agents and volunteers (collectively, "Indemnitee") from and against 
any and all claims, lawsuits, judgments, debts, demands and liability (including attorney fees and costs) 
(collectively, "Third Party Claims"), including, without limitation, those arising from injuries or death of 
persons and/or damage to property, that arise out of, pertain to, or relate to the negligence, recklessness 
or willful misconduct of CONSULTANT or its principals, officers, employees, agents or Subconsultants in 
the performance of this contract. This indemnity provision does not apply to Third Party Claims arising 
from the sole negligence or willful misconduct of Indemnitee or to the extent caused by the active 
negligence of Indemnitee. CONSULTANT shall not settle or otherwise compromise a Third Party Claim 
covered by this section without AGENCY's advance written approval. 

13. Insurance Requirements 
a. Without limiting CONSULTANT's duty to defend and indemnify AGENCY as required herein, 

CONSULTANT shall, at CONSULTANT's sole cost and expense and throughout the term of this 
contract and any extensions hereof, carry one or more insurance policies that provide at least 
the following minimum coverage: 

i. Commercial general liability insurance shall provide a minimum of $100,000.00 
coverage for each occurrence and $200,000.00 in general aggregate coverage. 

ii. Automobile liability insurance shall provide a minimum of either a combined single 
limit (CSL) of $1,000,000.00 for each accident or all of the following: $250,000.00 
bodily injury (BI) per person, and $500,000.00 bodily injury per accident, and 
$100,000.00 property damage (PD). Automobile liability insurance is not required 
if CONSULTANT does no traveling in performing the Work. 

iii. Workers' compensation insurance in full compliance with California statutory 
requirements for all employees of CONSULTANT in the minimum amount of 
$1,000,000.00. This workers' compensation insurance requirement may only be 
waived by AGENCY in writing if CONSULTANT is a sole proprietor with no 
employees and CONSULTANT provides AGENCY with evidence of such before 
commencing any work under the contract. 

iv. Professional liability (errors and omissions) insurance shall provide a minimum of 
$1,000,000.00 coverage per claim and $2,000,000.00 in annual aggregate 
coverage. 

If CONSULTANT maintains higher limits than the minimums shown above, AGENCY requires 
and shall be entitled to coverage for the higher limits maintained by CONSULTANT. Any 
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available insurance proceeds in excess of the specified minimum limits of insurance and 
coverage shall be available to AGENCY. 

b. With respect to any coverage written on a "claims made" basis, CONSULTANT shall, for three 
years after the date when this contract is terminated or completed, maintain such policy with a 
retroactive date that is on or before the start date of contract services or purchase an extended 
reporting period endorsement (tail coverage). AGENCY may withhold final payments due until 
satisfactory evidence of the continued maintenance of such policy or the tail coverage is provided 
by CONSULTANT to AGENCY. Such policy shall allow for reporting of circumstances or 
incidents that may give rise to future claims. 

c. CONSULTANT shall notify AGENCY immediately if CONSULTANT's general aggregate of 
insurance is exceeded by valid litigated claims in which case additional levels of insurance must 
be obtained to maintain the above-stated requirements. All required insurance shall be written 
by a financially responsible company or companies authorized to do business in the State of 
California. CONSULTANT shall notify AGENCY of any and all policy cancellations within three 
working days of the cancellation. 

d. The commercial general liability policy shall name AGENCY and the County of Ventura (if not 
defined as AGENCY) and their respective officials, employees, and agents as additional insureds 
("Additional Insureds"). All required insurance shall be primary coverage as respects the 
Additional Insureds, and any insurance or self-insurance maintained by Additional Insureds shall 
be in excess of CONSULTANT's insurance coverage and shall not contribute to it. Coverage 
shall apply separately to each insured, except with respect to the limits of liability, and an act or 
omission by one of the named insureds shall not reduce or avoid coverage to the other named 
insureds. Additional Insured coverage shall include both ongoing and completed operations. In 
the case of policy cancellation, AGENCY shall be notified by the insurance company or 
companies as provided for in the policy. 

e. CONSULTANT hereby waives all rights of subrogation against AGENCY, the County of Ventura, 
all special districts governed by the Board of Supervisors, and each of their boards, directors, 
employees and agents for losses arising directly or indirectly from the activities or Work under this 
contract. The commercial general liability, automobile liability and workers' compensation policies 
shall contain a provision or endorsement needed to implement CONSULTANT's waiver of these 
rights of subrogation. 

f. Prior to commencement of the Work, CONSULTANT shall furnish AGENCY with certificates of 
insurance and endorsements effecting all coverage required hereunder. Copies of renewal 
certificates and endorsements shall be furnished to AGENCY within 30 days of the expiration of 
the term of any required policy. CONSULTANT shall permit AGENCY at all reasonable times to 
inspect any policies of insurance required hereunder. 

g. Each insurance policy required above shall state that coverage shall not be canceled except with 
notice to AGENCY. 

14. Claims and Disputes 
a. Administrative Review.  Prior to filing a complaint in arbitration against AGENCY seeking 

payment of money or damages regarding the Work, an extension of contract time, or an 
interpretation or adjustment of the terms of this contract, including "pass-through" claims 
asserted by CONSULTANT on behalf of a Subconsultant (collectively referred to hereinafter as 
"claim"), CONSULTANT shall first exhaust its administrative remedies by attempting to resolve 
the claim with AGENCY's staff in the following sequence: 1) Project Manager, 2) Deputy Director 
of Public Works ("Department Director") and 3) Director of Public Works Agency ("Agency 
Director). CONSULTANT shall initiate the administrative review process no later than 30 days 
after the claim  has arisen by submitting to the Project Manager a written statement describing 
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each claim and explaining why CONSULTANT believes AGENCY is at fault, as well as all 
correspondence and evidence regarding each claim. CONSULTANT may appeal the decision 
made by the Project Manager to the Deputy Director and may appeal the decision made by the 
Deputy Director to the Agency Director, provided that AGENCY receives such appeal in writing 
no later than seven days after the date of the decision being appealed. If CONSULTANT does 
not appeal a decision to the next level of administrative review within this seven-day period, the 
decision shall become final and binding and not subject to appeal or challenge. 

b. Arbitration. All CONSULTANT claims not resolved through the administrative review process 
stated above shall be resolved by arbitration unless AGENCY and CONSULTANT agree in 
writing, after the claim has arisen, to waive arbitration and to have the dispute litigated in a court 
of competent jurisdiction. Arbitration shall be pursuant to article 7.1 (commencing with section 
10240) of chapter 1 of part 2 of the Public Contract Code and the regulations promulgated 
thereto, chapter 4 (commencing with section 1300) of division 2 of title 1 of the California Code 
of Regulations (collectively, "Rules for Public Works Contract Arbitrations"). Arbitration shall be 
initiated by a complaint in arbitration prepared, filed and served in full compliance with all 
requirements of the Rules for Public Works Contract Arbitrations. CONSULTANT consents and 
agrees that AGENCY may join it as a party to any arbitration involving third party claims asserted 
against AGENCY arising from or relating to any Work performed by CONSULTANT hereunder. 

15. Compliance with Laws and Regulations; Permits and Licenses 
CONSULTANT shall perform its obligations hereunder in compliance with all applicable federal, state, 
and local laws and regulations. CONSULTANT certifies that it possesses and shall continue to maintain 
or shall cause to be obtained and maintained, at no cost to AGENCY, all approvals, permissions, permits, 
licenses, and other forms of documentation required for it and its principals, officers, employees, agents 
and Subconsultants to comply with all applicable statutes, ordinances, and regulations, or other laws, 
that apply to performance of the Work. AGENCY is entitled to review and copy all such applications, 
permits, and licenses which CONSULTANT shall promptly make available upon AGENCY's request. 

16. Prevailing Wage Requirements 
Certain work to be performed under this contract may be considered "public works" subject to prevailing 
wage, apprenticeship and other labor requirements of Labor Code division 2, part 7, chapter 1, section 
1720 et seq. Such public works may include work performed during the design and preconstruction 
phases of construction including, but not limited to, inspection and land surveying work. CONSULTANT 
is solely responsible for determining whether the Work, or any portion thereof, is subject to said 
requirements, and for complying with all such requirements that apply. All such public works projects are 
subject to compliance monitoring by the California Department of Industrial Relations (DIR). AGENCY 
has obtained from the DIR general prevailing wage determinations for the locality in which the Work is to 
be performed that are on file with AGENCY's Public Works Agency and are available upon request. 
CONSULTANT is responsible for posting job site notices as prescribed by regulation pursuant to Labor 
Code section 1771.4(a)(2). CONSULTANT acknowledges that it is aware of state and federal prevailing 
wage and related requirements, and shall comply with these requirements to the extent applicable to the 
Work, including, without limitation, Labor Code sections 1771 (payment of prevailing wage), 1771.1 
(registration with DIR) and 1771.4 (submission of certified payrolls to Labor Commissioner). 

17. Miscellaneous 
a. Entire Understanding. This contract is an integrated agreement and constitutes the final 

expression, and the complete and exclusive statement of the terms of, the parties' agreement 
with respect to the subject matter hereof. This contract supersedes all contemporaneous oral 
and prior oral and written agreements, understandings, representations, inducements, promises, 
communications or warranties of any nature whatsoever, by either party or any agent, principal, 
officer, partner, employee or representative of either party, with respect to the subject matter 
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hereof. Without limiting the foregoing, CONSULTANT acknowledges that no representation, 
inducement, promise or warranty not contained in this contract will be valid or binding against 
AGENCY. 

b. 	No modification, waiver, amendment or discharge of this contract shall be valid unless the same 
is in writing and signed by duly-authorized representatives of both parties. 

c. 	Nonassionability.  CONSULTANT will not assign this contract or any portion thereof to a third 
party without the prior written consent of AGENCY, and any attempted assignment without such 
prior written consent will be null and void and will be cause, at AGENCY's sole and absolute 
discretion, for immediate termination of this contract. AGENCY may withhold its consent to 
assignment at its discretion. In the event AGENCY consents to assignment, the obligations of 
CONSULTANT hereunder shall be binding on CONSULTANT's assigns. 

d. 	Third Party Beneficiaries.  Except for indemnitees under sections 10.e and 12 above, this 
contract does not, and the parties to this contract do not intend to, confer a third party beneficiary 
right of action on any third party whatsoever, and nothing set forth in this contract will be 
construed so as to confer on any third party a right of action under this contract or in any manner 
whatsoever. 

e. 	Time limits stated herein are of the essence. 
f. 	Governing Law; Venue.  This contract is made and entered into in the State of California and 

shall, in all respects, be interpreted, governed and enforced in accordance with the laws of the 
State of California applicable to contracts entered into and fully to be performed therein. The 
venue for any action, suit, arbitration, judicial reference or other proceeding concerning this 
contract shall be in Ventura County, California. 

g. 
	All notices, requests, claims, and other official communications under the contract shall be in 

writing and transmitted by one of the following methods: 

(1) Personal delivery. 

(2) Facsimile where receipt is confirmed. 

(3) Courier where receipt is confirmed. 

(4) Registered or certified mail, postage prepaid, return receipt requested. 

Such notices and communications shall be deemed given and received upon actual receipt in 
the case of all except registered or certified mail; and in the case of registered or certified mail, 
on the date shown on the return receipt or the date delivery during normal business hours 
was attempted. All notices and communications shall be sent to CONSULTANT at the current 
address on file with AGENCY for contract payment purposes, and shall be sent to AGENCY 
as follows: 

Public Works Agency 
County of Ventura L#1670 
800 South Victoria Avenue 
Ventura, CA 93009-1670 
Facsimile: (805) 677 -8762 

Either party may change its contact information by providing written notice of the change to 
the other party in accordance herewith. 

h. 	Further Actions.  The parties hereto agree that they will execute any and all documents and take 
any and all other actions as may be reasonably necessary to carry out the terms and conditions 
of this contract. 
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Leoal Representation. Each party warrants and represents that in executing this contract, the 
party has relied upon legal advice from attorneys of the party's choice (or had a reasonable 
opportunity to do so); that the party has read the terms of this contract and had their 
consequences (including risks, complications and costs) completely explained to the party by 
the party's attorneys (or had a reasonable opportunity to do so); and that the party fully 
understands the terms of this contract. Each party further acknowledges and represents that the 
party has executed this contract freely and voluntarily without the undue influence of any person, 
and the party has not relied on any inducements, promises or representations made by any 
person not expressly set forth in this contract. 

j. No Waiver.  Failure by a party to insist upon strict performance of each and every term, condition 
and covenant of this contract shall not be deemed a waiver or relinquishment of the party's rights 
to  enforce  any term, condition or covenant. 

k. Partial Invalidity.  If any provision of this contract  is  held by  a  court of competent jurisdiction to 
be  invalid, void or unenforceable, the parties intend, and it shall be so deemed, that the remaining 
provisions of this contract shall continue in full force without being impaired or invalidated in any 
way. If such provision is held to be invalid, void or unenforceable due to its scope or breadth, 
such provision shall be deemed valid to the extent of the scope or breadth permitted by law. 

I. Interpretation of Contract. For purposes of interpretation, this contract shall be deemed to have 
been drafted by both parties, and no ambiguity shall be resolved against any party by virtue of 
the party's  participation in  the drafting of the contract. Accordingly, Civil Code section 1654 shall 
not apply to the interpretation of  this  contract. Where appropriate in the context of this contract, 
the use of  the singular shall be deemed to include the plural, and the use of the masculine shall 
be deemed to include the feminine and/or neuter. 

m. Counterparts.  This contract may be executed in two or more counterparts, each of which shall 
be  deemed  an original, but all of which together shall constitute one and the same contract. 

CONSULTANT: 

Signature 

Print Name and Title 

25-1228638 
Vendor Number 

AGENCY: 
County of Ventura 

Public Works Director or 
Deputy Purchasing Agent 
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EXHIBIT A - SCOPE OF WORK AND SERVICES 

Overview of Services and Project 

AGENCY has engaged CONSULTANT to provide the following services, which are more specifically 
described in the Basic Services section below, to assist AGENCY with the following project: 

Prepare an Alternative Analysis Study for Scour Protection for the Bridge Road Bridge Project that will 
protect and prevent the existing bridge abutments and channel slopes from Scour and Erosion from the 
50-year and 100-year storm. 

Basic Services 

The following Basic Services shall be performed by CONSULTANT: 

TASK 1 — PROJECT MANAGEMENT/ COORINATION/ ADMINISTRATION 

Task 1.1 — Coordination/ Administration 

CONSULTANT shall coordinate with the AGENCY throughout design and review its findings. 
CONSULTANT shall meet with AGENCY to discuss work progress, schedule and related issues to 
exchange information, discuss and resolve issue and to maintain progress of the project. The fee has 
been established based on three meetings at the AGENCY offices with two CONSULTANT project 
engineers. 

Task 1.2 — Site Visit & Data Collection 

CONSULTANT shall conduct a Site Visit/ data Collection Field Meeting. The fee has been established 
based on 4 CONSULTANT Project Engineers attendance. 

TASK 2— SANTA PAULA CREEK HYDRAULICS  

Task 2.1 — Location Hydraulic Study Channel Hydraulics 

CONSULTANT shall prepare Data Request Letter requesting technical backup data for the effective 
FEMA FIS model(s) for Santa Paula Creek. The letter will request the hydraulic models hydraulic work 
maps, and the adopted 100-year flow rate. This information shall be used to produce the duplicate 
effective FEMA models required for the analysis 

CONSULTANT shall develop a floodplain workmap using previously prepared models and site-specific 
topography for Bridge Road Bridge. Information will be compiled into an electronic design file that will be 
used as a base map for developing the floodplain workmap that will include creek alignments, channel 
cross section locations, existing and project 100-year floodplains. The workmap cross section locations 
will be based on the effective FEMA model and/or existing Ventura County models. Where FEMA models 
and flows are not available, a work map will be developed for the existing/proposed condition for 
approximately 500 feet upstream/downstream of the location in question. 

CONSULTANT shall prepare engineering evaluation of the floodplain hydraulics for the Bridge Road 
Bridge for the limits of the two (2) alternatives within the project limits (approximately 500 feet 
upstream/downstream of the encroachments). The original hydrology, floodplain hydraulics, and floodway 
analysis performed by FEMA will be reviewed to ensure consistency with results and the hydraulic model 
variables. The floodplain evaluation will include the analysis of two different conditions, (1) duplicate 
effective condition reflecting the existing hydraulic model, and (2) project condition floodplain analysis, 
which includes the proposed modifications to the floodplain, and the associated improvements. The 
hydraulic analysis will establish the water surface profiles and hydraulic parameters which identify the 
characteristics of the floodplain. The floodplain will be evaluated using the existing one-dimensional water 
surface profile program developed by the Army Corps of Engineers, HEC-RAS model and updated for the 
Bridge Road Bridge topography. The hydraulic analysis will include both floodplain evaluation and 
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delineation. Based on the typical information available from FEMA/the County for this area, this work 
effort is assumed to include: 

1. HEC-RAS Model of Existing Condition —Calibrated to serve as the Duplicate Effective Model 

2. HEC-RAS Model of the Project Condition for Comparison to the Duplicate Effective Model 

3. Floodway Models of the Existing and Project Condition for Comparison. 

For the analysis, the following assumptions are made: 

1. It is assumed that the FEMA Librarian can provide models for the SFHA Zone AE portions of the 
project. If the effective FEMA models are un- available, the existing and proposed conditions will 
be modeled and compared using HEC-RAS and the flow rate provided by Ventura County. 

2. The project goals are to avoid triggering the requirements for a Conditional Letter of Map 
Revision during final design (CLOMR) and Letter of Map Revision (LOMR). This scope and fee 
proposal does not include any FEMA review or CLOMR/LOMR preparation, or processing of a 
CLOMR/LOMR. 

3. Beyond data research and collection, further coordination with FEMA, and/or local flood control 
agencies is not included in this work effort. Should the need arise, Agency Coordination for Flood 
Control or Floodplain/Floodway issues will be addressed via a separate addendum. 

CONSULTANT shall prepare a Location Hydraulic Study (LHS) and Floodplain Evaluation Report to 
document the analysis and the findings of the analysis. The report will include all technical background 
information and data related to the hydraulic analysis of the mapped floodplains and Regulatory 
Floodways that are impacted by the project. The technical report will be prepared which describes and 
provides supporting documentation in accordance with the topics and items identified in Chapter 17 of the 
Standard Environmental Reference (SER). Summary forms based on the format of Caltrans Standard 
Forms 804.7A and 804.7B will be included in the report appendices. 
For the Technical Report, the following assumptions are: 

1. AGENCY will provide Project Description, Purpose and Need. 

2. Report shall be provided in Microsoft Word and PDF format. 

3. Topography will be provided by the AGENCY. 

4. 100-yr design flows will be provided by the AGENCY. 

5. A factor to scale the 100-year flowrate flowrates to the 200-year event (required for scour studies) 
will be provided by the AGENCY. 

Deliverables:  

1. Location Hydraulic Study and Floodplain Evaluation Report including workmap, hydraulic models 
result and summary based on the format of Caltrans Standard Forms 804.7A and 804.7B. 

2. Native Electronic files of workmap and hydraulic models. 

Task 2.2 —Scour Analysis 

CONSULTANT shall utilize HEC-18 Evaluating Scour at Bridges 5th Edition (Federal Highway 
Administration, April 2012) to calculate the following types of bridge scour: contraction scour, local scour 
at the abutment support locations. General scour will be calculated using Computing Degradation and 
Local Scour (USBR, 1984). Long term scour will utilize existing HEC-6T runs which were completed as 
part of the previous Santa Paula Creek Watershed Planning Project to account for the long-term sediment 
transport and scour analysis. A scour report documenting the analysis of both the qualitative Geomorphic 
Analysis (based on the existing Santa Paula Study) and the quantitative general and bridge scour 
analysis will be prepared to summarize the engineering investigation. The report shall include the 
background for the watershed hydrology and hydraulic analysis, the geomorphic analysis, general and 
bridge scour, design criteria and assumptions, references, and the recommended scour protection 
countermeasures for the bridge project in accordance with HEC-23 Bridge Scour and Stream Instability 
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Countermeasures: Experience, Selection, and Design Guidance 3rd Edition (Federal Highway 
Administration, September 2009). The report will be prepared in a format suitable for review by the 
governing agencies. 

Deliverables:  

1. Scour Analysis Report in PDF and Microsoft Word Format. 

2. Native electronic files 

TASK 3— GEOTECHNICAL ANALYSIS AND CONSTRUCTION RECOMMENDATIONS 

CONSULTANT shall hire Fugro as Sub-CONSULTANT for Geotechnical Consulting services. 

Task 3.1 — Data Review & Reconnaissance 

Sub-CONSULTANT shall compile and review existing relevant past geotechnical and geologic reports 
based on past Fugro work in the Santa Paula Creek/Bridge Road bridge area, these files being in Fugro 
file database / storage and other data relevant data provided to Fugro by others. 

Task 3.2 — Geotechnical Engineering & Geologic Input, Consultation & Reporting 

Sub-CONSULTANT Fugro shall provide geotechnical and geologic input to CONSULTANT and the 
project team in developing and evaluating feasible alternatives for stabilizing the creek channel and / or to 
rehabilitate and protect the existing bridge abutment foundations. Input will be provided on an as-
requested basis and will utilize existing geologic and geotechnical data. This task budgets for 90 staff 
hours of as-requested consulting services. 

Additional staff hours, if needed, will be provided as Extra Services. Fugro will summarize their findings, 
input and recommendations in a preliminary geotechnical engineering memorandum. In addition to the 
findings and recommendations, the memorandum will provide factual data consisting of logs of as-built 
drill holes, results of laboratory tests, and miscellaneous graphics. 

Deliverables: 

1. Geotechnical Engineering Memorandum 

Task 3.3 — Meeting Attendance 

Sub-CONSULTANT shall participate in various internal project meetings and project team meetings 
involving staff from the AGENCY. Sub-CONSULTANT shall attend the meetings in person if held in 
Ventura, or by teleconference if held outside the area. This task budgets for Fugro participation and 
attendance in five 1-hour internal project meetings and three 1-1/2-hour project team meetings. 

TASK 4— BRIDGE ADVANCED PLANNING STUDY 

CONSULTANT shall hire Sub-CONSULTANT Arcon Structural Engineers, Inc to assist in the preparation 
of the Advance Planning Study. Sub-CONSULTANT shall provide Consultation and GADD Services. 

CONSULTANT shall prepare an Advance Planning Study evaluating two alternatives to protect the 
existing Bridge Road Bridge abutments from further scour and erosion. The first alternative will consider 
placement of Rock Slope Protection or equivalent Articulated Concrete Blocks as the scour mitigation 
measure. The remaining alternatives may consider construction a check dam downstream, installing 
sheet piling retaining wall, a sub-horizontal-ground-anchor (SHGA) retaining wall, or a combination of 
measures. It is assumed that all the various alternatives will be covered in one report. The Advance 
Planning Study report will evaluate project-specific constraints and opportunities, including scour, high 
ground water and vertical clearance / freeboard, site topography, retaining wall length and cross section 
(if applicable to the alternative), aesthetics, geotechnical considerations, biologic and environmental 
impacts, constructability, right of way, utilities, site access, structural issues, and cost of alternatives. 
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The APS will include a rough order of magnitude cost estimate, including applicable structure and 
roadway construction bid items following Ca!trans format. CONSULTANT shall use the latest Caltrans 
Contract Cost Data and recent project experience as a basis for establishing an itemized estimate of the 
construction cost. The total cost estimate will include mobilization and contingency. 

Deliverables:  

1. Advanced Planning Study including Cost Estimate and Layout/General Plan (PDF format) 

2. General Plan for each of the two alternatives 

3. Native CADD files for the two Alternatives 

Extra Services 

Extra Services are separate from but related to the Basic Services described above. Extra Services shall 
be performed by CONSULTANT only after being authorized in writing by the Project Manager for AGENCY. 
AGENCY's written authorization will include a statement of the Extra Services required and time schedule 
for completion. CONSULTANT's billing and AGENCY's payment for Extra Services shall occur pursuant 
to Exhibit C. 

County Services 

AGENCY will provide or accomplish the following: 

1, Full information as to the requirements of the services to be provided by CONSULTANT under the 
contract. 

2. Review documents submitted by CONSULTANT and provide comments, direction, or approval as 
needed in a timely manner. 

3. Topography will be provided by the AGENCY. 

4. 100-yr design flows will be provided by the AGENCY. 

5. A factor to scale the 100-year flowrate flowrates to the 200-year event (required for scour studies) 
will be provided by the AGENCY. 

End of Exhibit A 
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Task Description 
1 
	

Project Management/Coordination/ Administration 

2 
	

Santa Paula Creek Hydraulics 

3 	Geotechnical Investigation 

4 	Bridge Advanced Planning Study 

Due Date  
Throughout 

4/26/19  

3/22/19  

6/7/19 

Professional Services Contract AE19-029 

EXHIBIT B - TIME SCHEDULE 

1. Schedule 

All Work on this contract shall be completed by 9/30/2019. 

CONSULTANT shall complete intermediate tasks as follows: 

Task Table 

2. Delays 

If Work cannot be completed by the dates specified in Exhibit B through no fault of CONSULTANT, the 
fee for the Work not then completed may be adjusted to reflect increases in cost which occur, due to 
delay, from the date that the Work was required to be complete as specified in Exhibit B until the time the 
Work can be completed. Any payment of an additional fee as described in this paragraph must be 
authorized by AGENCY with a modification to this contract. 

End of Exhibit B 
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EXHIBIT C — Fees and Payments 

1. Compensation Summary 

The following summarizes the maximum amount of compensation available to CONSULTANT under this 
contract. The actual amount of compensation shall be established and paid in accordance with the 
applicable provisions of the contract including this Exhibit C. 

Maximum Fees for Basic Services: 
Maximum Fees for Extra Services: 
Maximum Reimbursement for Expenses: 

Total Amount Not to Exceed: 

$ 	124,034.00  
$ 	6,000.00 
$ 	3,000.00 

$ 	133,034.00  

 

  

2. Fees for Basic Services 

AGENCY agrees to pay CONSULTANT the following fees for Basic Services: 

EI an hourly rate compensation, for actual hours of Basic Services performed that is based upon 
the hourly rates set forth in the following Rate Table, which rates shall remain fixed for the duration of the 
contract, not to exceed the maximum fee amount of $133,034.  The maximum fees for the respective tasks 
identified in Exhibit A as well as the total maximum fee amount are shown in the below Task Table. In no 
case shall a fee for a specific task exceed that listed below without prior written approval by AGENCY. 
Rates to be charged are identified in the Rate Table listed below. 
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Rate Table 

Item Position/Name/Company Unit Regularl Prevailing 2  Travel 
1 Principal/ Brad Mielke/ MBI 	 — 1 $306.72 n/a No 

_ 2 
3 

Project Manager/ Chad Harden/ MBI 1 $216.69 n/a No 
Design Technician/ Kyle Turner/ MBI 1 $129.36 n/a No 

4 Designing/ Paula Johnson/ MBI 1 $148.99 Ti/a No 
5 
6 

Senior Project Manager/ Rebecca Kinney/ MBI 1 $241.99 n/a No 
Technical Manager/ Mujahid Chandoo/ MBI 1 

1 
$203.57 
$184.54' 

n/a No 
7 
ii.  - 

Senior Engineer/ Steve Giffen/ MBI No 
Project Engineer! kussell Smith/ MBI 1 $165.66 n/a No 

9 Assistant Engineer/ Dorothy Tung/ MBI 1 $103.23 n/a 
n/a 

No 
No 10 Principal Structural Engineer/ Hernan Montoya/ 

Arcon , 
1 $168.91 

11 
12 
13 

CAD Designer/ Claudia Sanchez/ Arcon _ 1 
1 

$104.55 n/a No  
No Project Engineer/ Alan Mendoza/ Arcon $109.68 n/a 

Project Engineer/ Laura Turbay/ Arcon 1 $100.54 n/a No 
14 Project Engineer/ Steve Lee/ Arcon 1 $110.89 n/a No 
15 Principal/ Gregory Denlinger/ Fugro 1 $252.66 n/a No 
16 Principal/ Jerko Kocijan/ Fugro 1 $321.47 — n/a No 
17 Associate/ Mathew Pollard/ Fugro 1 

1 
$224.38 
$157.32 

n/a No 
No 18 Soil Technician/ Rolando Alvarez/ Fugro n/a 

19 Project Professional/ Barzin Sharifi/ Fugro 1 $141.82 n/a No _... 	.._ 
20 Project Professional/ Michael Mann! Fugro 1 $151.29 n/a No 	j 
21 

-- 
22 

Senior Project Professional/ Tooraj Panah/ 
Fugro 

I $180.74 n/a No 	1 

Senior Staff Professional/ Ujiwal Pandey/ Fugro 1 $132.08 n/a No .._ ..... 
23 Senior Staff Professional/ Elizabeth Martinez/ 

Fugro 	 
Associate/ Kossi Sama/ Fugro 

I 

1 

$125.97 

$239.25 

n/a 

n/a 

No 

No 24 
25 Staff Professional/ Seth Gray/ Fugro 1 $113.16 n/a No 
26 Senior Professional/ Christopher Williams! 

Fugro  

1 

1 

$198.53 n/a No 

No 27 Project Engineer/ Walter Lopez! Fugro $147.51 n/a 
28 Project Professional/ David Thornhill/ Fugro 1 $139.01 — n/a No 
29 	' Project Professional/ Ashutosh Deshpande/ 

Fugro 
1 $147.51 n/a No 

30 Project Professional/ Jessica Randolf/ Fugro 1 $145.34 n/a No 
31 Word Processor/ Marissa McCallum/ Fugro 1 $113.76 	.,_ n/a No 

Notes: 1) The Regular rates shown include all routine general and administrative expenses including but not limited to phone calls, 
travel within Ventura County (see note 3), incidental photocopying, and office equipment unless otherwise expressly listed 
in the Rate Table above. 

2) The Prevailing rates shown include all routine general and administrative expenses including but not limited to: phone 
calls, travel within Ventura County (see note 3), incidental photocopying, and office equipment unless otherwise expressly 
listed in the Rate Table above 

3) The word "Yes'' in the Travel column above indicates that reimbursement for travel within Ventura County is authorized for 
the position described by that item. 
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Total 

Task Table 
I Task 

1 
2 
3 
4 

Description  

Project Management/Coordination/ Administration 
Santa Paula Creek Hydraulics 
Geotechnical Investigation 
Bridge Advanced Planning Study 

Maximum Fee 

$17,936 
$58,734 
$18,350 
$29,014 

$124,034.00 

3. 	Fees For Extra Services 

For Extra Services authorized in writing in advance by AGENCY in accordance with Exhibit A, AGENCY 
agrees to pay CONSULTANT an hourly rate compensation for actual hours of Extra Services performed 
that is based upon the hourly rates set forth in the Rate Table for Basic Services above or, if none, then 
based upon the hourly rates set forth in the following Rate Table for Extra Services, which rates shall remain 
fixed for the duration of the contract, not to exceed the maximum fee amount of $6,000.00.  

4. Delays 

If Work cannot be completed by the dates specified in Exhibit B through no fault of CONSULTANT, the 
fees for the Work not then completed may be adjusted to reflect increases in cost which occur, due to 
delay, from the date that the Work was required to be complete as specified in Exhibit B until the time the 
Work can actually be completed. Any payment of an additional fee as described in this paragraph must 
be authorized by AGENCY with a written modification to this contract. 

5. Reimbursable Expenses 

CONSULTANT shall be reimbursed a sum for the following reasonable out-of-pocket expenses that are 
incurred and paid for by CONSULTANT in furtherance of performance of its obligations under this contract, 
but only to the extent that such expenses are directly related to CONSULTANT's services hereunder and 
do not exceed the maximum reimbursable amount of $3,000.00:  

(i) Outside printing directly related to deliverables but not for internal uses of CONSULTANT or its 
Subconsultants; 

(ii) Reproduction or reprographic costs directly related to deliverables but not for internal uses of 
CONSULTANT or its Subconsultants. If CONSULTANT provides allowable reprographic services using its 
own equipment rather than using an outside service, the unit billing rates for such charges must be 
approved in advance by AGENCY; 

(iii) Shipping, overnight mail, postage, messenger, courier and/or delivery services (but not for 
CONSULTANT's internal communications); 

(iv) Only if authorized in writing in advance by AGENCY, reimbursement for business travel for the 
specific position descriptions so identified in the Rate Tables for Basic Services or Extra Services set forth 
above. AGENCY shall reimburse CONSULTANT for transportation, lodging, and meal expenses consistent 
with the policies and amounts approved for County employees as defined by policy number Chapter VII(C)-
1, Reimbursement of Employees County Business Expenses, in the County's Administrative Policy Manual 
(latest edition); 

(v) Only if authorized in writing in advance by AGENCY, fees and costs for Subconsultant services 
that are not included in the Rate Tables for Basic Services or Extra Services set forth above. 

Exclusive List. The list of reimbursable expenses set forth above is the sole and exclusive list of 
reimbursable expenses that CONSULTANT is entitled to receive. 
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Approval Limits. Any reimbursable expense wherein a single item exceeds $500 in value, whether 
purchased or leased, must be approved in writing in advance by AGENCY. 

No Administrative Charge or Mark-Ups. The reimbursement provided for herein shall not include an 
administrative charge, multiplier or other mark-up by CONSULTANT unless authorized in writing, in 
advance, by AGENCY. 

No Reimbursement for Specified Basic Services Paid for by a Fixed Fee. Notwithstanding the above, 
expenses related to Basic Services specified in Exhibit B are not reimbursable if CONSULTANT is 
compensated for Basic Services by a fixed fee. 

6. 	Payment 

AGENCY shall make payments to CONSULTANT under the contract as follows: 

Requests for Payment 

To request payment, CONSULTANT shall complete and submit to AGENCY a Consultant Services Invoice 
Form that shall include, at a minimum, (i) personnel time records for Basic Services and Extra Services 
actually performed at the rates specified in this Exhibit C if applicable and (ii) receipts for all authorized 
reimbursable expense, along with the written AGENCY authorization for any specific reimbursable 
expenses requested for payment, if required above. 

When invoicing for Extra Services, CONSULTANT shall clearly mark on the Invoice Form which services 
are Extra Services and keep those services separate from or Basic Services and shall include a copy of 
the written AGENCY authorization for the Extra Services for which payment is requested. 

CONSULTANT shall submit all invoices to: 

Public Works Agency 
County of Ventura L#1670 
800 South Victoria Avenue 
Ventura, CA 93009-1670 

Payment Schedule 

Payments shall be made monthly by AGENCY upon presentation of a properly completed AGENCY Invoice 
Form as described above. Upon approval of the invoice, AGENCY shall pay CONSULTANT 95% of the 
maximum fee for the specific task/milestone. Upon completion and acceptance by AGENCY of the 
task/milestone, AGENCY shall pay CONSULTANT the balance of the fee. 

Timely Invoicing 

Timely invoicing by CONSULTANT is required. Delays in invoicing for services performed increases the 
management effort required by AGENCY to ensure accurate payments to CONSULTANT and manage 
project budgets. Accordingly, CONSULTANT shall submit a properly completed invoice no later than 60 
calendar days after the services which are the subject of the invoice were performed. An invoice received 
by AGENCY more than 60 calendar days after the services were performed shall be reduced by 5% to 
compensate AGENCY for the additional management costs. Additionally, since increases in administrative 
costs and budgetary problems caused by late invoicing correlate to the length of delay in invoicing, there 
will be an additional 5% reduction in compensation for each additional 30-calendar-day period beyond 60 
days between the date the services were performed and the submission of the invoice for those services. 

CONSULTANT shall submit a final invoice form within 60 days of the earliest of the following events: 1) 
completion and acceptance by AGENCY of all Work required by the contract; or 2) termination of the 
contract. 

End of Exhibit C 
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EXHIBIT D 

FEDERAL AID CONTRACT REQUIREMENTS 
(For Local Assistance Federal-aid Projects) 

1. PERFORMANCE PERIOD 

A. This contract shall go into effect on 	, contingent upon approval by LOCAL AGENCY, 
and CONSULTANT shall commence work after notification to proceed by LOCAL AGENCY'S 
Contract Administrator. The contract shall end on 	unless extended by contract 
amendment. 

B. CONSULTANT is advised that any recommendation for contract award is not binding on LOCAL 
AGENCY until the contract is fully executed and approved by LOCAL AGENCY. 

2. ALLOWABLE COSTS AND PAYMENTS 

A. CONSULTANT will be reimbursed for hours worked at the hourly rates specified in 
CONSULTANT'S Cost Proposal. The specified hourly rates shall include direct salary costs, 
employee benefits, overhead, and fee. These rates are not adjustable for the performance 
period set forth in this Contract. 

B. In addition, CONSULTANT will be reimbursed for incurred (actual) direct costs other than 
salary costs that are in the cost proposal. 

C. Reimbursement for transportation and subsistence costs shall not exceed the rates as 
specified in the approved Cost Proposal. 

D. When milestone cost estimates are included in the approved Cost Proposal, CONSULTANT 
shall obtain prior written approval for a revised milestone cost estimate from the Contract 
Administrator before exceeding such estimate. 

E. Progress payments will be made monthly based on services provided and actual costs 
incurred. 

F. CONSULTANT shall not commence performance of work or services until this contract has 
been approved by LOCAL AGENCY, and notification to proceed has been issued by the LOCAL 
AGENCY'S Contract Administrator. No payment will be made prior to approval or for any work 
performed prior to approval of this contract. 

G. CONSULTANT will be reimbursed, as promptly as fiscal procedures will permit upon receipt 
by LOCAL AGENCY'S contract Administrator of itemized invoices. Invoices shall be submitted 
no later than 45 calendar days after the performance of work for which CONSULTANT is 
billing, or upon completion of the work. Invoices shall detail the work performed on each 



milestone. Invoices shall follow the format stipulated for the approved Cost Proposal and shall 
reference this contract number, project title and Federal Project No. Credits due LOCAL 
AGENCY that include any equipment purchased under the provisions of Article XI Equipment 
Purchase of this contract, must be reimbursed by AGENCY'S Contract Administrator at the 
following address: 

Public Works Agency 

County of Ventura L#1670 

800 S. Victoria Avenue 

Ventura, CA 93009-1670 

H. If the CONSULTANT fails to satisfactorily complete a deliverable according to the schedule set 
forth in the contract, no payment will be made until the deliverable has been satisfactorily 
completed. 

3. TERMINATION 

A. LOCAL AGENCY reserves the right to terminate this contract upon thirty (30) Calendar Days 
written notice to CONSULTANT with the reasons for termination stated in the notice. 

B. LOCAL AGENCY may terminate this contract with CONSULTANT should CONSULTANT fail to 
perform the covenants herein contained at the time and in the manner herein provided. In 
the event of such termination, LOCAL AGENCY may proceed with the work in any manner 
deemed proper by LOCAL AGENCY. IF LOCAL AGENCY terminates this contract with 
CONSULTANT, LOCAL AGENCY shall pay CONSULTANT the sum due to CONSULTANT under 
this contract prior to termination, unless the cost of completion to LOCAL AGENCY exceeds 
the funds remaining in the contract. In which case the overage shall be deducted from any 
sum due CONSULTANT under this contract and the balance, if any, shall be paid to 
CONSULTANT upon demand. 

4. COST PRINCIPALS AND ADMINISTRATIVE REQUIREMENTS 

A. CONSULTANT agrees that the Contract Cost Principals and Procedures, 48 CFR, Federal 
Acquisition Regulations System, Chapter 1, Part 31.00 et seq., shall be used to determine the 
cost allowability of individual items. 

B. CONSULTANTS also agrees to comply with federal procedures in accordance with 2 CFR, Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards. 

C. Any costs for which payment has been made to CONSULTANT that are determined by 
subsequent audit to be unallowable under 2 CFR, Part 200 and 48 CFR, Federal Acquisition 
Regulations System, Chapter 1, Part 31.00 et seq., are subject to repayment by CONSULTANT 
to LOCAL AGENCY. 



5. RETENTION OF RECORDS/AUDIT 

For the purpose of determining compliance with Public Contract Code 10115. Et. Se. and Title 21, 
California Code of Regulations, Chapter 21, Section 2500 et seq., when applicable and other 
matters connected with the performance of the contract pursuant to Government Code 8546.7; 
CONSULTANT, subconsultant, and LOCAL AGENCY shall maintain and make available for 
inspection all books, documents, papers, accounting records, and other evidence pertaining to 
the performance of the contract, including but not limited to, the costs administering the 
contract. All parties shall make such materials available at their respective offices at all reasonable 
times during the contract period and for three years from the date of final payment under the 
contract. The state, State Auditor, LOCAL AGENCY, FHWA, or any duly authorized representative 
of the Federal Government shall have access to any books, records, and documents of 
CONSULTANT and it's certified public accountants (CPA) work papers that are pertinent to the 
contract and indirect cost rates )ICR) for audit, examinations, excerpts, and transactions, and 
copies thereof shall be furnished if requested. 

6. AUDIT REVIEW PROCEDURES 

A. Any dispute concerning a question of fact arising under an interim or post audit of this 
contract that is not disposed of by agreement, shall be reviewed by LOCAL AGENCY'S Chief 
Financial Officer. 

B. Not later than 3 days after issuance of the final audit report, CONSULTANT may request a 
review by LOCAL AGENCY'S Chief Financial Officer of unresolved audit issues. The request for 
review will be submitted in writing. 

C. Neither the pendency of a dispute nor its consideration by LOCAL AGENCY will excuse 
CONSULTANT from full and timely performance, in accordance with the terms of this contract. 

7. SUBCONTRACTING 

A. Nothing contained in this contract or otherwise, shall create any contractual relation 
between LOCAL AGENCY and any subconsultant(s), and no subcontract shall relieve 
CONSULTANT of its responsibilities and obligations hereunder. CONSULTANT agrees to be as 
fully responsible to LCOAL AGENCY for the acts and omissions of its subconsultant(s) and of 
persons either directly or indirectly employed by any of them as it is for the acts and omissions 
of persons directly employed by CONSULANT. CONSULTANT'S obligation to pay its 
subconsultant (s) is an independent obligation from LOCAL AGENCY'S obligation to make 
payments to the CONSULTANT. 

B. CONSULTANT shall perform the work contemplated with resources available within its own 
organization and no portion of the work pertinent to this contract shall be subcontracted 



without written authorization by LOCAL AGENCY'S Contract Administrator, except that, which 
is expressly identified in the approved Cost Proposal. 

C. CONSULTANT shall pay its subconsultants within (10) calendar days from receipt of each 
payment made to CONSULTANT by LOCAL AGENCY. 

D. All subcontracts entered into as a result of this contract shall contain all the provisions 
stipulated in this contract to be applicable to subconsultants. 

E. Any substitution of subconsultant(s) must be approved in writing by LOCAL AGENCY'S 
Contract Administrator prior to the start of work by the subconsultant(s). 

8. EQUIPMENT PURCHASED 

A. Prior authorization in writing, by LOCAL AGENCY'S Contract Administrator shall be required 
before CONSULTANT enters into any unbudgeted purchase order, or subcontract exceeding 
$5,000 for supplies, equipment, or CONSULTANT services. CONSULTANT shall provide an 
evaluation of the necessity or desirability of incurring such costs. 

B. For purchase of any item, service or consulting work not covered in CONSULTANT'S Cost 
Proposal and exceeding $5,000 prior authorization by LOCAL AGENCY'S Contract 
Administrator; three competitive quotations must be submitted with the request, or the 
absence of bidding must be adequately justified. 

C. Any equipment purchased as a result of this contract is subject to the following: 
"CONSULTANT shall maintain an inventory of all nonexpendable property. Nonexpendable 
property is defined as having a useful life of at least two years and an acquisition cost of 
$5,000 or more. If the purchased equipment needs replacement and is sold or traded in, 
LOCAL AGENCY shall receive a proper refund or credit at the conclusion of the contract, or if 
the contract is terminated, CONSULTANT may either keep the equipment and credit LOCAL 
AGENCY in an amount equal to its fair market value, or sell such equipment at the best price 
obtainable at a public or private sale, in accordance with established LOCAL AGENCY 
procedures; and credit LOCAL AGENCY in an amount equal to the sales price. If CONSULTANT 
elects to keep the equipment, fair market value shall be determined at CONSULTANT's 
expense, on the basis of a competent independent appraisal of such equipment. Appraisals 
shall be obtained from an appraiser mutually agreeable to by LOCAL AGENCY and 
CONSULTANT, if it is determined to sell the equipment, the terms and conditions of such sale 
must be approved in advance by LOCAL AGENCY." 2 CFR, Part 200 requires a credit to Federal 
funds hen participating equipment with a fair market value greater than $5,000 is credited to 
the project. 

9. STATE PREVAILING WAGE RATES 

The State of California's General Prevailing Wage Rates are not applicable to this contract. 



10. CONFLICT OF INTEREST 

A. CONSULTANT shall disclose any financial, business, or other relationship with LOCAL AGENCY 
that may have an impact upon the outcome of this contract, or any ensuing LOCAL AGENCY 
construction project. CONSULTANT shall also list current clients who may have a financial 
interest in the outcome of this contract, or any ensuing LOCAL AGENCY construction project, 
which will follow. 

B. CONSULTANT hereby certifies that it does not now have, nor shall it acquire any financial or 
business interest that would conflict with the performance of services under this contract. 

11. REBATES, KICKBACKS OR OTHER UNLAWFUL CONSIDERATION 

CONSULTANT warrants that this contract was not obtained or secured through rebates kickbacks 
or other unlawful consideration, either promised or paid to any LOCAL AGENCY employee. For 
breach or violation of this warranty, LOCAL AGENCY shall have the right in its discretion; to 
terminate the contract without liability; to pay only for the value of the work actually performed; 
or to deduct from the contract price; or otherwise recover the full amount of such rebate, kickback 
or other unlawful consideration. 

12. STATEMENT OF COMPLIANCE 

A. CONSULTANT's signature affixed herein, and dated, shall constitute a certification under 
penalty of perjury under the laws of the State of California that CONSULTANT has, unless 
exempt, complied with, the nondiscrimination program requirements of Government Code 
Section 12990 and Title 2, California Administrative Code, Section 8103. 

B. During the performance of this Contract, CONSULTANT and its subconsultants shall not 
unlawfully discriminate, harass, or allow harassment against any employee or applicant for 
employment because of sex, race, color, ancestry, religious creed, national origin, physical 
disability (including HIV and AIDS), mental disability, medical condition (e.g., cancer), age 
(over 40), marital status, and denial of family care leave. 

C. The CONSULTANT shall comply with regulations relative to Title VI (nondiscrimination in 
federally-assisted programs of the Department of Transportation — Title 49 Code of Federal 
Regulations, Part 21 — Effectuation of Title VI of the 1964 Civil Rights Act). Title VI provides 
that the recipients of federal assistance will implement and maintain a policy of 
nondiscrimination in which no person in the State of California shall, on the basis of race, 
color, national origin, religion, sex, age, disability, be excluded from participation in, denied 
benefits of, or subject to discrimination under any program or activity by the recipients of 
federal assistance or their assignees and successors in interest. 

D. The CONSULTANT, with regard to the work performed by it during the Agreement shall act 
in accordance with Title VI. Specifically, the CONSULTANT shall not discriminate on the basis 



of race, color, national origin, religion, sex, age, or disability in the selection and retention of 
Subconsultants, including procurement of materials and leases of equipment. The 
CONSULTANT shall not participate either directly or indirectly in the discriination prohibited 
by Section 21.5 of the U.S. DOT's Regulation, including employment practices when the 
Agreement covers a program whose goal is employment. 

13. DEBARMENT AND SUSPENSION CERTIFICATION 

A. CONSULTANT's signature affixed herein, shall constitute a certification under penalty of 
perjury under the laws of the State of California, that CONSULTANT has complied with Title 
2 CFR, Part 180 "OMB Guidelines to Agencies on Government wide Debarment and 
Suspension (nonprocurement)". Which certifies that he/she or any person associated 
therewith in the capacity of owner, partner, director, officer, or manager, is not currently 
under suspension, debarment, voluntary exclusion, or determination of ineligibility by any 
federal agency; has not been suspended, debarred, voluntarily excluded, or determined 
ineligible by any federal agency within the past three (3) years; does not have a proposed 
debarment pending; and has not been indicted, convicted, or had a civil judgement rendered 
against it by a court of competent jurisdiction in any matter involving fraud or official 
misconduct within the past three (3) years. Any exceptions to this certification must be 
disclosed to LOCAL AGENCY. 

B. Exceptions will not necessarily result in denial of recommendation for award, but will be 
considered in determining CONSULTANT responsibility. Disclosures must indicate to whom 
exceptions apply, initiating agency, and dates of action. 

C. Exceptions to the Federal Government Excluded Parties List System maintained by the 
General Services Administration are to be determined by the Federal Highway 
Administration. 
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Structural Consultation & CADD 
Services 

Arcon Structural Engineers,  Inc. 
Phone: 949-766-5102 

20. Local Agency Contract 

21. Federal-Aid Project Number: 
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A 	141-  D.A3 
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$11,440 

9.0% 

Local Agency to Complete this Section 

14. TOTAL CLAIMED DBE PARTICIPATION 
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Exhibit 10-02 
Consultant Contract DBE Commitment 

EXHIBIT  10-02 CONSULTANT CONTRACT DBE COMMITMENT 

1 Local Agency: 	County  of  Ventura 	 2 Contract DBE Goal:  9.0 %  
3. Project Description: Alternative  Analysis  Study for Scour Protection for Bridge Rd, Bridge Rehab Project   

4. Project Location:  City  of  Santa Paula, County of Ventura, CA 

5. Consultant's Name:  Michael  Baker   International 	6. Prime Certified DBE: 0 	7. Total Contract Award Amount: 

8 Total Dollar Amount for &J__ Subconsultants:  $29,790 	 9 Total Number of  ALL  Subconsultants: 	2 

10, Description of Work, Service, or Materials 
Supplied 

11. DBE 
Certification 

Number 
12. DBE Contact Information 

13. DBE 
Dollar 

Amount 

Local Agency certifies that all DBE certifications are valid and information on 
	

IMPORTANT: Identify all  DBE  firms being claimed for credit, 
this form is complete and accurate 

	
regardless of tier. Written confirmation of each listed OBE is 
required. 

01/02/2019 

	

23.9(111.Agericy  Representative 	 24 

	

' 	 . s Signature 	liti,./ii 1 	 ate 	 15. Preparers Signature 16. Date 
—) 

	

aee  a 	8 05- 477- 191b 	Chad Harden,  PE 	949-855-7058 
25.  Cocal  Agency Representative's Name 	26. Phone 	 17. Preparers Name 	 18. Phone 

Project Manager, Structures 
19. Preparers Title 

DISTRIBUTION: 1, Original — Local Agency 
2. Copy — Caltrans District Local Assistance Engineer (DLAE). Failure to submit to DLAE within 30 days of contract 
execution may result in de-obligation of federal funds on contract. 

ADA Notice: For individuals with sensory disabilities, this document is available in alternate formats For information call (916) 854-6410 or Tat (916) 654-
3680 or write Records and Forms Management, 1120 N Street, MS-89, Sacramento, CA 95814 

AlLoi 
27 Local Agency Representative Title 

Page  I 

July 23, 2015 
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EXHIBIT 10-I NOTICE TO PROPOSERS DBE INFORMATION 

The Agency has established a DBE goal for this Contract of 9% 

1. TERMS AS USED IN THIS DOCUMENT 

• The term "Disadvantaged Business Enterprise" or "DBE" means a for-profit small business concern 
owned and controlled by a socially and economically disadvantaged person(s) as defined in Title 49, 
Code of Federal Regulations (CFR), Part 26.5. 

• The term "Agreement" also means "Contract." 

• Agency also means the local entity entering into this contract with the Contractor or Consultant. 

• The term "Small Business" or "SB" is as defined in 49 CFR 26.65. 

2. AUTHORITY AND RESPONSIBILITY 

A. DBEs and other small businesses are strongly encouraged to participate in the performance of Contracts 
financed in whole or in part with federal funds (See 49 CFR 26, "Participation by Disadvantaged 
Business Enterprises in Department of Transportation Financial Assistance Programs"). The Consultant 
must ensure that DBEs and other small businesses have the opportunity to participate in the performance 
of the work that is the subject of this solicitation and should take all necessary and reasonable steps for 
this assurance. The proposer must not discriminate on the basis of race, color, national origin, or sex in 
the award and performance of subcontracts. 

B. Proposers are encouraged to use services offered by financial institutions owned and controlled by DBEs. 

3. SUBMISSION OF DBE INFORMATION 

If there is a DBE goal on the contract, Exhibit 10-01 Consultant Proposal DBE Commitment must be 
included in the Request for Proposal. In order for a proposer to be considered responsible and responsive, the 
proposer must make good faith efforts to meet the goal established for the contract. If the goal is not met, the 
proposer must document adequate good faith efforts. All DBE participation will be counted towards the 
contract goal; therefore, all DBE participation shall be collected and reported. 

Exhibit 10-02 Consultant Contract DBE Information must be included with the Request for Proposal. Even if 
no DBE participation will be reported, the successful proposer must execute and return the form. 

4. DBE PARTICIPATION GENERAL INFORMATION 

It is the proposer's responsibility to be fully informed regarding the requirements of 49 CFR, Part 26, and the 
Department's DBE program developed pursuant to the regulations. Particular attention is directed to the 
following: 

A. A DBE must be a small business firm defined pursuant to 13 CFR 121 and be certified through the 
California Unified Certification Program (CUCP). 

Page 1 of 3 
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Local Assistance Procedures Manual EXHBIT 10-1 
Notice to Proposers DBE Information 

B. A certified DBE may participate as a prime consultant, subconsultant, joint venture partner, as a vendor 
of material or supplies, or as a trucking company. 

C. A DBE proposer not proposing as a joint venture with a non-DBE, will be required to document one or a 
combination of the following: 

1. The proposer is a DBE and will meet the goal by performing work with its own forces. 

2. The proposer will meet the goal through work performed by DBE subconsultants, suppliers or 
trucking companies. 

3. The proposer, prior to proposing, made adequate good faith efforts to meet the goal. 
D. A DBE joint venture partner must be responsible for specific contract items of work or clearly defined 

portions thereof. Responsibility means actually performing, managing, and supervising the work with its 
own forces. The DBE joint venture partner must share in the capital contribution, control, management, 
risks and profits of the joint venture commensurate with its ownership interest. 

E. A DBE must perform a commercially useful function pursuant to 49 CFR 26.55, that is, a DBE firm 
must be responsible for the execution of a distinct element of the work and must carry out its 
responsibility by actually performing, managing and supervising the work. 

F. The proposer shall list only one subconsultant for each portion of work as defined in their proposal and all 
DBE subconsultants should be listed in the bid/cost proposal list of subconsultants. 

G. A prime consultant who is a certified DBE is eligible to claim all of the work in the Contract toward the 
DBE participation except that portion of the work to be performed by non-DBE subconsultants. 

5. RESOURCES 

A. The CUCP database includes the certified DBEs from all certifying agencies participating in the CUCP. If 
you believe a firm is certified that cannot be located on the database, please contact the Caltrans Office of 
Certification toll free number 1-866-810-6346 for assistance. 

B. Access the CUCP database from the Department of Transportation, Office of Business and Economic 
Opportunity Web site at: http://www.dot.ca.gov/hq/bep/.  

1. Click on the link titled Disadvantaged Bus mess Enterprise; 

2. Click on Search for a DBE Firm link; 

3. Click on Access to the DBE Query Form located on the first line in the center of the page. 
Searches can be performed by one or more criteria. Follow instructions on the screen. 

6. MATERIALS OR SUPPLIES PURCHASED FROM DBES COUNT TOWARDS THE DBE GOAL UNDER THE 
FOLLOWING CONDITIONS: 

A. If the materials or supplies are obtained from a DBE manufacturer, count 100 percent of the cost of the 
materials or supplies. A DBE manufacturer is a firm that operates or maintains a factory, or establishment 
that produces on the premises the materials, supplies, articles, or equipment required under the Contract 
and of the general character described by the specifications. 

B. If the materials or supplies purchased from a DBE regular dealer, count 60 percent of the cost of the 
materials or supplies. A DBE regular dealer is a firm that owns, operates or maintains a store, warehouse, 
or other establishment in which the materials, supplies, articles or equipment of the general character 
described by the specifications and required under the Contract are bought, kept in stock, and regularly 
sold or leased to the public in the usual course of business. To be a DBE regular dealer, the firm must be 
an established, regular business that engages, as its principal business and under its own name, in the 

Page 2 of 3 
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purchase and sale or lease of the products in question. A person may be a DBE regular dealer in such bulk 
items as petroleum products, steel, cement, gravel, stone or asphalt without owning, operating or 
maintaining a place of business provided in this section. 

C. If the person both owns and operates distribution equipment for the products, any supplementing of 
regular dealers' own distribution equipment shall be, by a long-term lease agreement and not an ad hoc or 
Agreement-by-Agreement basis. Packagers, brokers, manufacturers' representatives, or other persons 
who arrange or expedite transactions are not DBE regular dealers within the meaning of this section. 

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nor a regular dealer, will be 
limited to the entire amount of fees or commissions charged for assistance in the procurement of the 
materials and supplies, or fees or transportation charges for the delivery of materials or supplies required 
on the job site, provided the fees are reasonable and not excessive as compared with fees charged for 
similar services. 

Page 3 of 3 
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EXHIBIT 10-Q DISCLOSURE OF LOBBYING ACTIVITIES 

COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U.S.C. 1352 

1. Type of Federal Action: 

El a. contract 

b. grant 
C. cooperative agreement 
cf. loan 
e, loan guarantee 
f loan insurance  

2. Status of Federal Action: 

El a. bid/offer/application 
b. initial award 
e, post-award 

3. Report Type: 

ri a, initial 

b. material change 

For Material Change Only: 
year 	 quarter 
date of last report 

4. 	Name and Address of Reporting Entity 
	

5. If Reporting Entity in No.4 is Subawardce, 
Enter Name and Address of Prime: 

El Prime 
	

EISubawardee 

Tier 	• ii known 

Congressional District, if known 

6. 	Federal Department/Agency: 

8. 	Federal Action Number, ilknown: 

10. 	Name and Address of Lobby Entity 
(If individual, last name, first name, MI) 

Congressional District, if known 

7. Federal Program Name/Description: 

CFDA Number, if applicable 

9. Award Amount, if known: 

II. Individuals Performing Services 
(including address if different from No. 10) 
(last name, first name, MI) 

(attach Continuation Sheet(s) if necessary) 

	

12. 	Amount of Payment (check all that apply) 

	  0 actual 0 planned 

	

13. 	Form of Payment (cheek all that apply): 

a. cash 

b. in-kind; specify: nature 	_ 

Value 

14. Type of Payment (check all that apply) 

P a. retainer 

b. one-time fee 

c. commission 

d. cmaingent fee 

e deferred 

L other. specify 

15. 	Brief Description of Services Performed or to he performed and Date(s) of Service, including 
officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 12: 

(attach Continuation Sheet(s) if necessary) 

16. 	Continuation Sheet(s) attached: 	Yes 

17, Information requested through this form is authorized by Tale 
31 U.S.0. Section 1352 This disclosure of lobbying reliance 
was placed by the tier above when his transaction was made or 
entered into this disclosure is required pursuant to 31 U S C 
1352. This information will be reported to Congress 
semiannually and will be available tbr public inspection. Any 
person who fails to file the required disclosure shall be subject 
to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

No 

Signature: 	  

Print Name: 	  

Title: 

Telephone No.: 	  Date: 

Authorized for Local Reproduction 

Federal Use Only: 
	

Standard Form - LLL 

Standard Form LLL Rev 04-28-06 

Distribution: Orig- Local Agency Project Files 
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INSTRUCTIONS FOR COMPLETING EXHIBIT 10-Q DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime federal recipient at the 
initiation or receipt of covered federal action or a material change to previous filing pursuant to title 31 U.S.C. Section 1352. 
The filing of a form is required for such payment or agreement to make payment to lobbying entity for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress an officer or employee of Congress or 
an employee of a Member of Congress in connection with a covered federal action. Attach a continuation sheet for additional 
information if the space on the form is inadequate. Complete all items that apply for both the initial filing and material 
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional 
information, 

I. Identify the type of covered federal action for which lobbying activity is or has been secured to influence, the outcome of a 
covered federal action. 

2. Identify the status of the covered federal action. 

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the information 
previously reported, enter the year and quarter in which the change occurred. Enter the date of the last, previously submitted 
report by this reporting entity for this covered federal action. 

4. Enter the full name, address, city, state, and zip code of the reporting entity. Include Congressional District if Icnown. Check the 
appropriate'classification of the reporting entity that designates if it is or expects to be a prime or subaward recipient. Identify the 
tier of the subawardee, e.g., the first subawardee of the prime is the first tier. Subawards include but are not limited to 
subcontracts, subgrants, and contract awards under grants. 

5. If the organization filing the report in Item 4 checks "Subawardee" then enter the full name, address, city, state, and zip code of 
the prime federal recipient. Include Congressional District, if known. 

6. Enter the name of the federal agency making the award or loan commitment, Include at least one organization level below 
agency name, if known. For example, Department of Transportation, United States Coast Guard. 

7. Enter the federal program name or description for the covered federal action (item I). If known, enter the full Catalog of Federal 
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments. 

8. Enter the most appropriate federal identifying number available for the federal action identification in item I (e.g., Request for 
Proposal (RFP) number, Invitation for Bid (IFS) number, grant announcement number, the contract grant. or loan award number, 
the application/proposal control number assigned by the federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered federal action where there has been an award or loan commitment by the Federal agency, enter the federal amount 
of the award/loan commitments for the prime entity identified in item 4 or 5, 

10. Enter the full name, address, city, state, and zip code of the lobbying entity engaged by the reporting entity identified in Item 4 to 
influence the covered federal action. 

11. Enter the full names of the individual(s) performing services and include full address if different from 10 (a). Enter Last Name. 
First Name and Middle initial (MI). 

12. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the lobbying entity 
(Item 10), Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is 
a material change report, enter the cumulative amount of payment made or planned to be made. 

13. Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind 
payment. 

14. Check all boxes that apply. If other, specify nature. 

15. Provide a specific and detailed description of the services that the lobbyist has performed or will be expected to perform and the 
date(s) of any services rendered. Include all preparatory and related activity not just time spent in actual contact with federal 
officials. Identify the federal officer(s) or employee(s) contacted or the officer(s) employee(s) or Member(s) of Congress that 
were contacted. 

16. Check whether or not a continuation sheet(s) is attached. 

17. The certifying official shall sign and date the form, and print his/her name title and telephone number. 

Public reporting burden for this collection of information is estimated to average 30-minutes per response, including time for reviewing 
instruction, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions 'or 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503. SF-
LLL-Instructions Rev. 06-04 

Page 2 
May 8, 2013 LPP 13-01 


