County of Ventura

September 9, 2024 2024 Local Agency Biennial Notice

Clerk of the Board
University Preparation Charter School at CSU Channel Islands

Name of Agency:

1099 Bedford Drive

Mailing Address:

Contact Person: Lisa Donofrio Phone No. 805-482-4608

i Idonofrio@pleasantvalleysd.org

Ema Alternate Email:

Accurate disclosure is essential to monitor whether officials have conflicts of interest and to
help ensure public trust in government. The biennial review examines current programs to
ensure that the agency’s code includes disclosure by those agency officials who make or
participate in making governmental decisions.

This agency has reviewed its conflict of interest code and has determined that (check one BOX):

An amendment is required. The following amendments are necessary:
(Check all that apply.)

[ Include new positions

[0 Revise disclosure categories

[0 Revise the titles of existing positions

[0 Delete titles of positions that have been abolished and/or positions that no longer make or
participate in making governmental decisions

E Other (describe) update swe remad eby attor ney

O The code is currently under review by the code reviewing body.

J No amendment is required. (If your code is over five years old, amendments may be
necessary.)

Verification (to be completed if no amendment is required)

This agency’s code accurately designates all positions that make or participate in the making of governmental
decisions. The disclosure assigned to those positions accurately requires that all investments, business
positions, interests in real property, and sources of income that may foreseeably be affected materially by the
decisions made by those holding designated positions are reported. The code includes all other provisions
required by Government Code Section 87302.

Signature of Chief Executive Officer Date

All agencies must complete and return this notice regardless of how recently your code was approved or
amended. Please return this notice no later than October 3, 2024, or by the date specified by your agency, if
earlier, to: E-Mail to: form700clerk@ventura.org

or

Mail to:  Clerk of the Board of Supervisors
800 S. Victoria Avenue, L# 1920
Ventura, CA 93009-1920

PLEASE DO NOT RETURN THIS FORM TO THE FPPC.

www.fppc.ca.gov
FPPC Advice: advice@fppc.ca.gov (866.275.3772)
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Board Policy - Governance # 903

UNIVERSITY PREPARATION
CHARTER SCHOOL

! .

CONFLICT OF INTEREST CODE
L ADOPTION

In compliance with the Political Reform Act of 1974, California Government Code Section
87100, et seq., the University Preparation School at CSU Channel Islands (“Charter School”)
hereby adopts this Conflict of Interest Code (“Code”), which shall apply to all goveming board
members -eandidates-for-memberei-the soverning board--and all other designated employees of
the Charter School, as specifically required by California Government Code Section 87300.

MMWMH%&HHd—M&FW%—M@(WW
Regulations-ttle-2-section18730-und-any-amendmentto-it-duly-adepted-by-the Fair-Political
Practices-Commission-are-hereby-incorporated-byreferenee-as-the- Code-for-the Charter School:

1L DEFINITION OF TERMS

As applicable to a California public charter school, the definitions contained in the Political
Reform Act of 1974, and the implementing the-regulations of-the—Fair—PelticalPrictices
Conumissien, specifically California Code of Regulations Section 18730, and any amendments or
modifications to the Act and regulations are incorporated by reference to this Code.

III. DESIGNATED EMPLOYEES

Employees of this Charter School, including goveming board members and—eandidates—for
election-andlor-appeintmentte-the-geveming-boaurd-who hold positions that involve the making
or participation in the making, of decisions that may foresee-ably have a material effect on any
financial interest, shall be “designated employees.” The designated positions are listed in
“Exhibit A” attached to this pelies-Code and incorporated by reference herein.

IV. STATEMENT OF ECONOMIC INTERESTS: FILING

Adopted/Ratified: April 14,2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22
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Board Policy - Governance # 903

Each designated employee, including governing board members, shall file a Statement of
Economic Interest (“Statement™”) at the time and manner prescribed by California Code of
Resulations. title 2. section 18730.4nthe Code-and-below, disclosing reportable investments,
interests in real property, business positions, and income required to be reported under the
category or categories to which the employee’s position is assigned in “Exhibit A.”

An investment, interest in real property or income shall be reportable, if the business entity in
which the investment is held, the interest in real property, the business position, or source of
income may foreseeably be affected materially by a decision made or participated in by the
designated employee by virtue of his or her position. The specific disclosure responsibilities
assigned to each position are set forth in “Exhibit B.”

ementsEiled With-—the-Charter—School— Al Statements—shal-be—suppliedby—the Charter
MI Statements shall be filed with the County Board of Supervisors-ChasterSehool. The
Charter School’s will make and retain a copy of the Form 700s statement—Glineoifieiatfor
wmmwmmd forwa.rd the
original to the Clerk of the Ventura County Board of Supervisors, the Filing Offic
completing the Fform 700, Ddesignated flessPositions need only disclose Ihosc ﬁnancml
interests falling within their assigned disclosure categories desisnated-for-that-hler's position-as
stated in Exhibits A and B.-

Y. DISQUALIFICATION

No designated emplovee shall make. participate in making, or try to use his/her official position
1o influence any Charter School decision which he/she knows or has reason to know will have a
reasonably foresecable material financinl effect, distinguishable from its effect on the public
generally, on the official or a member of his or her immediate [amily.

VL.  MANNER OF DISQUALIFICATION

A. Non-Governing Board Member Designated Employees

When a non-Governing Board member designated emplovee determines that he/she should not
make a decision because of a disqualifying interest, he/she should submit a written disclosure of
the disqualifving interest to his/her immediate supervisor. The supervisor shall immediately
reassign the matter 1o another employee and shall forward the disclosure notice to the Chief
Executive Officer, who shall record the employee's disqualification. In the case of the Executive
Director, this determination and disclosure shall be made in writing to the Board of Directors.

B. Governing Board Member Designated Employees

Adopted/Ratified: April 14, 2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22
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Board Policy - Governance # 903

The Charter School shall not enter into a contract or transaction in which a director directlv or
indirectly has a material financial interest (nor shall the Charter School enter into any contract or
transaction with any other corporation, firm. association, or other entity in which one or more of
the Charter School’s directors are directors and have a material financial interest).

Adopted/Ratified: April 14, 2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22
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Board Policy - Governance # 903

EXHIBIT A
Designated Positions
# ofOf POSITION TITLE| DISCLOSURE —{ Commented [CL2]: 1 noted thal the CEO/President titl bas been
POSITIONS CATEGORIES o e bkt o, PSES (S e
(From Exhibit B) positions accordingly.

Maximum of 9 | Members of the Governing Board 1,23
Il CEO/PresidentExecutive Director 1,2:3
i CFO/Treasurer 1,23
1 Secretary 2
32 Directors of Charter Schools 1,23
i Chief Business Officer 1,23
Il Purchasing Manager 12
il Assistant Business Officer 13
i Information Systems Technician 123
Consultants/New £
Positions’

+—| Formatted: Indent: Left: 0", First line: 0"

Consultants/New Positions shall be included in the list of designated positions and shall disclose* | Formatted: Font: 12 pt
s ot e i - B

pursuant to the broadest diselosure category in the code, subject 1o the following limitation:
isclosure category in the code, subiect to the following limitation:

The Executive Director mav determine in writing that a particular consultant or new position,

\'[ Formatted: Normal, Tab stops; 0.5", Left + 1", Left

LFormatted: Font: 12 pt

although a “designated position.” is hired 1o perform a range of duties that is limited in scope und

- Consultants/New—PRositions shal-be-ineluded-nthe-hst-ofdesiznated-postions-and-shall-disclose-pursuant-ta-the
broadestdisclosure catesory-hrthievode—sabjechti- e Tullowinz-Hnntiston,

Fhe-dhselasures 1 mvr-redquied-oda lant-or-new-pastien-will-be-deterinined-on—reasi-bycase bass-bye-the
Dirgetor—The-deternination-ofwhetheri-vonsullan-or-new-position-has-disclosurerequirements-should-be-made-in
writing-on-aFair-Political-Practices-CommissionForm-805—The-determination-showld-melude-s-deseription-nithe
consultants—ornew—position s—duties—and-based-upon—thot-deseriptini—i—Hatement-oi—the—extent—iHany—oi—he
diselosure-requirements—Eaeh-Earm-805is-a-public-recerd-and-should-be-retained-for public-inspeetion-either-in the
same-manner-ardlocation-usthe Coanflictof-Interest Code—or-witlh-appropriste-decumentation-at-the Jocation-where
the-Conflictoflnteresi-£slitmmmtaned—rasire fepeneina -t the- I ummﬂﬂ—ﬂiw-l' ‘er:xwiem«nmﬂiewnmﬂem
Hilﬂ»g;l—jluhw—mﬂIlu.ﬂl!lf-t.ﬂu_{._gl_}_.__mi—m—imvd i i
diires ik-ie-Jnt t the diselostire segguirements s
seatien—Such- u-uH-‘mn»dewmmmmm-shﬂlhmimle-a—dewn fhon- of-theconsubtant s new—pasti o s lites- il
based-—upan—that—disenption—a—statement—of the —extent—of—disclosure requirements— e CEO-President™s
determination-s-a-publicrecord-and-shall-beretpined-for-public-imspection-in-the-same-manner and-location-as-tns
corlictamteresteadefCiovi Code -5 SO0

Adopted/Ratified: April 14, 2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22
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Board Policy - Governance # 903

thus is not required to fully comply with the disclosure requirements in this section. Such written
determination shall include a description of the consultant’s or new position’s dulies and, based
upon that description, a statement of the extent of disclosure requirements. The Executive -

Director's, determination is a public record and shall be retained for public inspection in the sume _—{ Formatted: Font: 12 pt

manner and location as this conflict of interest code (Govt. Code § 81008).

Adopted/Ratified: April 14, 2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22
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Board Policy - Governance # 903

EXHIBIT B

Disclosure Categovies

Category 1 Reporting:

Ac—Interestinreal-property—which—isJecatedin—whele—or-in—part—either—{1—withinthe
beundaries—af-the-Distriet—or{2)-within-two-miles-of-the-bounduries—eftheDistriet;
including—anyleaschold—benefieial-orownership—inierests—or—option-to-neguire—such
srerest-in-real-propertys

or ownership mtergl or option to acguire such interest in real property.

Adopted/Ratified: April 14, 2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22
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Board Policy - Governance # 903

Commented [KR3]: Revisions made to conform with our
standard recommend version of the conflict of interest code for a

Category 2 Rsp_omng.

charter school operiting n single school.

Designated positions assigned to this category must report:

a) I—investments and business positions in business entities and sources of income+— | Formatted: Indent: Left: 0.5"

{including receipt of gifis. loans. and travel payments) that are contractors engaged in the
performance of work or services, or sources that manufacture. sell. repair. rent or

distribute school supplies, books, materials. school furnishings or equipment of the tvpe
to be utilized by the Charter School.

Category 3 Reporting:

Designated positions assigned to this category must separtreport

n)+ Investments and business positions in business entities and sources of income
(including receipt of gifts, loans. and travel payments) that are contractors engaged in the
performance of work or services, or sources that manufacture. sell. repair, rent or
distribute school supplies, books, materials. school furnishings or equipment of the tvpe
to be utilized by the designated position’s department.

A lvestmenis-n-or-income-from-business-entities-which-are-contracloms-orsub-centractors

engaged-inthe performunceofwercorservices-of the typeutilized by-the-department-lor-which
thedesionated-employesis Manugeror-Director—tnvestmenti-tnehidethe-tterests-desertbed-n

o

Celopersb
48B3-6672-1113, v, 24083-6872-1143, v 1488042374836+

Adopted/Ratified: April 14,2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22
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Board Policy - Governance # 903

UNIVERSITY PREPARATION
CHARTER SCHOOL

AT CSU CHANNEL ISLANDS

CONFLICT OF INTEREST CODE

L. ADOPTION

In compliance with the Political Reform Act of 1974, California Government Code Section
87100, et seq., the University Preparation School at CSU Channel Islands (“Charter School”)
hereby adopts this Conflict of Interest Code (“Code™), which shall apply to all governing board
members and all other designated employees of the Charter School, as specifically required by
California Government Code Section 87300.

IL. DEFINITION OF TERMS

As applicable to a California public charter school, the definitions contained in the Political
Reform Act of 1974, and the implementing regulations o, specifically California Code of
Regulations Section 18730, and any amendments or modifications to the Act and regulations are
incorporated by reference to this Code.

III. DESIGNATED EMPLOYEES

Employees of this Charter School, including governing board members who hold positions that
involve the making or participation in the making, of decisions that may foreseeably have a
material effect on any financial interest, shall be “designated employees.” The designated
positions are listed in “Exhibit A” attached to this Code and incorporated by reference herein.

IV. STATEMENT OF ECONOMIC INTERESTS: FILING

Each designated employee, including governing board members, shall file a Statement of
Economic Interest (“Statement”) at the time and manner prescribed by California Code of
Regulations, title 2, section 18730,, disclosing reportable investments, interests in real property,
business positions, and income required to be reported under the category or categories to which
the employee’s position is assigned in “Exhibit A.”

Adopted/Ratified: April 14, 2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22, 8/23/24
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Board Policy - Governance # 903

An investment, interest in real property or income shall be reportable, if the business entity in
which the investment is held, the interest in real property, the business position, or source of
income may foreseeably be affected materially by a decision made or participated in by the
designated employee by virtue of his or her position. The specific disclosure responsibilities
assigned to each position are set forth in “Exhibit B.”

All Statements shall be filed with the County Board of Supervisors. The Charter School will
make and retain a copy of the Form 700s and forward the original to the Clerk of the Ventura
County Board of Supervisors, the Filing Officer. In completing the Form 700, Designated
Positions need only disclose those financial interests falling within their assigned disclosure
categories as stated in Exhibits A and B.

V. DISQUALIFICATION

No designated employee shall make, participate in making, or try to use his/her official position
to influence any Charter School decision which he/she knows or has reason to know will have a
reasonably foreseeable material financial effect, distinguishable from its effect on the public
generally, on the official or a member of his or her immediate family.

VI. MANNER OF DISQUALIFICATION
A. Non-Governing Board Member Designated Employees

When a non-Governing Board member designated employee determines that he/she should not
make a decision because of a disqualifying interest, he/she should submit a written disclosure of
the disqualifying interest to his/her immediate supervisor. The supervisor shall immediately
reassign the matter to another employee and shall forward the disclosure notice to the Chief
Executive Officer, who shall record the employee’s disqualification. In the case of the Executive
Director, this determination and disclosure shall be made in writing to the Board of Directors.

B. Governing Board Member Designated Employees

The Charter School shall not enter into a contract or transaction in which a director directly or
indirectly has a material financial interest (nor shall the Charter School enter into any contract or
transaction with any other corporation, firm, association, or other entity in which one or more of
the Charter School’s directors are directors and have a material financial interest).

Adopted/Ratified: April 14, 2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22, 8/23/24
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Board Policy - Governance # 903

EXHIBIT A
Designated Positions
# Of POSITION TITLE DISCLOSURE
POSITIONS CATEGORIES
(From Exhibit B)
Maximum of 9 | Members of the Governing Board 1,2
1 Executive Director 1,2
1 CFO/Treasurer 1,2
3 Directors of Charter Schools 1,2
1 | Chief Business Officer ) 1,2
! Purchasing Manager 2
1 Assistant Business Officer 3
1 Information Systems Technician 3
Consultants/New *
Positions

Consultants/New Positions shall be included in the list of designated positions and shall disclose
pursuant to the broadest disclosure category in the code, subject to the following limitation:
isclosure category in the code, subject to the following limitation:

The Executive Director may determine in writing that a particular consultant or new position,
although a “designated position,” is hired to perform a range of duties that is limited in scope and
thus is not required to fully comply with the disclosure requirements in this section. Such written
determination shall include a description of the consultant’s or new position’s duties and, based
upon that description, a statement of the extent of disclosure requirements. The Executive
Director’s determination is a public record and shall be retained for public inspection in the same
manner and location as this conflict of interest code (Govt. Code § 81008).

Adopted/Ratified: April 14, 2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22, 8/23/24
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Board Policy - Governance # 903

EXHIBIT B

Disclosure Categories

Catezorv | Reporting:

e Designated positions assigned to this category must report:
a) Interests in real property which are located in whole or in part within two (2)

miles of any facility utilized by the Charter School including any leasehold,
beneficial or ownership interest or option to acquire such interest in real property.

Category 2 Reporting:

Designated positions assigned to this category must report:

a) Investments and business positions in business entities and sources of income
(including receipt of gifts, loans, and travel payments) that are contractors engaged in the
performance of work or services, or sources that manufacture, sell, repair, rent or
distribute school supplies, books, materials, school furnishings or equipment of the type
to be utilized by the Charter School.

Category 3 Reporting:

Designated positions assigned to this category must report

a) Investments and business positions in business entities and sources of income
(including receipt of gifts, loans, and travel payments) that are contractors engaged in the
performance of work or services, or sources that manufacture, sell, repair, rent or
distribute school supplies, books, materials, school furnishings or equipment of the type
to be utilized by the designated position’s department.

4883-6872-1113, v. 2

Adopted/Ratified: April 14,2010

Revision Date: 5- 6-13, 11-18-15, 4-29-16, 11-18-16, 3/23/18, 9/30/22, 11/18/22, 8/23/24
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